MPABATEJBCTBO POCTOBCKOM OBJIACTH

MHHHCTEPCTBO TPYJIA H COIIMAJILHOTO
PA3BUTHS POCTOBCKOM OBJIACTH
(MAHTPYJ OBJACTH)

MMOCTAHOBJUEHMUE
OT 77 ehtaing /9 Ne_ /¥

r. PocroB-Ha-JloHy

06 yTBep:KAeHHH AIMHHHCTPATHBHOIO PerjiaMeHTa
Npe1oCTAB/IEHHs FOCYyAapCTBeHHOH ycayrd «Bpiiaya npeABapHTeILHOTO
paspelIeHHsi OPraHa ONEeKH H MONEYHTEILCTBA B CIy4asX, 3aTParuBaromux
ocymecTBJIeHHe HMYIIeCTBeHHBIX IPaB MOA0HeYHbIX)»

B COOTBETCTBHH C MOCTaHOBIeHUsMH IIpasurensctBa PocToBcKod 061acTa ot
05.09.2012 Ne 861 «O pa3paboTke W yTBEpKAEHHH OpraHaMM HCIIOJHUTEIBHON
Bractéd PocToBckoil 00JacTH AIMHUHHUCTPAaTHBHBIX DPETJIAMEHTOB IIPENOCTAaBICHUA
rOCyJapCTBEHHBIX YCIYyI M aJMHHHCTPAaTUBHBIX pErIaMEeHTOB OCYIIECTBICHHS
rocyaapcTBeHHOro KOHTpols (Hagsopa)», oT 19.09.2013 Ne 579 «O mpaBoBBIX aKTax
OpraHOB HCIONHUTENbHON BiacTH PocToBckoM 067acTi» M B IENSAX IOBBINICHHS
KayecTBa IIPEAOCTABIEHHMS H JOCTYIHOCTH TOCYJApCTBEHHOW YCIYTH, CO3JaHHs
KOMQOPTHEIX YCJIOBHiA Ul IOJNydaTelnedl roCyJapCTBEHHOW YCIYI'M MHHHMCTEPCTBO
Tpy/Za ¥ COLMATBLHOTO pa3BHTHA POCTOBCKOM 06IaCTU MO CTAHO B A€ T:

1. YTBepauts AJIMHHHUCTPAaTUBHBINA periaMeHT MpeAOCTaBICHH
roCyJapCTBEHHOU yciyru «Briada npeaBapuTeIbHOrO pa3peleHns opraa oneku 1
IOIIEYUTENLCTBA B ClIydasX, 3aTpardBalOlINX OCYILECTBICHHE HMYIIECTBEHHBIX IIPaB
ITOOIIEYHEIX) COTJIACHO NPHIIOKEHUIO.

2. Hacrosmee IOCTaHOBJIECHHME BCTYNMAaeT B CHIy CO IHSA €ro OQHUIHAIBHOTO



OITyOJIMKOBaHHS.
3. KoHTponb 3a BHINOJHEHHEM HACTOAILETO IOCTAHOBJIEHHS BO3IOXHUTL HA
3aMecCTHTeNs MHMHHCTpAa TPyJa H COLMAIBHOTO pa3sBUTHS POCTOBCKOH obmactu

IMopsimounyio O.B.

/
MunuCTp @’ @5 / E.B. EnuceeBa

ITocTaHoOBI€HHE BHOCUT

OTJIeJl 1o JiellaM MHBAJIUIO0B, TpaXkaaH,
YBOJIEHHBIX C BOEHHO# CITyKOBI, 1
B3aUMOJEHCTBHS C OOIIeCTBEHHBIMHU
opraHu3alusIMu



ITpunoxeHue
K IOCTaHOBJICHHIO MUHHUCTEPCTBA
TpyZa U COIHAILHOTO Pa3BUT
PocToBCKO# 0071aCcTH
OT 27,05 AC/INe 1/

AIMHHHCTPATHBHbIHA perjamMeHT
npeJocTaBJIeHHS rocy/lapcTBeHHOM yCJIyrHd «Bpiga4a npeaBapHuTebLHOIO
pa3pellieHHsI OPraHa ONeKH H OMeYHTEeILCTBA B CJIy4YasiX, 3aTpariBalomux
ocymecTB/IeHHEe HMYIIeCTBEHHLIX NPAB OAOMEeYHBIX»

Pazaea 1. O0mue moJioskeHHst
1. IIpeameT peryJHpOBaHHs aIMUHHCTPATHBHOTO perJaMeHTa

AMUHUCTPATHBHBIN pPEraMeHT MPeNOCTaBICHIA roCyIapCTBEHHOM YCIyTH
«Bbllaua TpeJBapUTENbHOTO PpaspelleHds OpraHa omeks M MIOIIEYHTENbCTB2 B
CIydasiX 3aTpPardBalOLIMX OCYIIECTBICHUE MMYIIECTBEHHBIX MPaB IIOAOTEYHBIXY
(manee — AJMHHHMCTPATHBHBIA permaMeHT) pa3paboTaH B COOTBETCTBHA  C
denepanbHbIM 3aKOHOM OT 77.07.2010 Ne 210-®3 «O6 opranu3aiyuy IpeIOCTaBICHAA
rOCyIapCTBEHHBIX ¥ MyHHUIMIAIBHBIX yCIyT», denepaybHBIM 3aKOHOM OT 24.04.2008
Ne 48-®3 «O6 omeke H IIONEYHUTENHCTBES» H TIOCTAHOBICHUEM IIpaBuTENBECTBA
Pocrosckoii obmactu ot 05.09.2012 Ne 861 «O pa3paboTke ¥ yTBEpXKCHHM OpraHaMH
JCIIONHATENbHOM BiIacTd PocToBckoii 06macTd aIMHHHCTPATHBHAIX perIaMeHTOB
TIpEeNIOCTABIeHH T[OCYHapCTBEHHBIX YCIyr H aIMUHACTPATUBHEIX PETIaMEHTOB
OCYIIECTBIEHUS TOCYIapCTBEHHOTO KOHTPOIS (Ham3opa)» B LENAX ONTHMU3ALMH
(OBBIIIEHHs. KauecTBa) MPENOCTaBICHHA rOCyJapCTBEHHOH YCIyTH TIIO BBIJade
TIpeIBapUTENBHOTO pa3pellleHus OpraHa ONEKH H [IOMEYUTEIHCTBA B CIyJasX,
3aTparkBalOIMX OCYIIECTBICHHE HMYIICCTBCHHBIX IIPaB MOJNOMEYHBIX (Hainee —
rOCY/IapCTBEHHAS YCIIyTa).

AIMHHUCTPATUBHBIM perfiaMeHT yCTaHABINBACT CPOKH H [IOCJIEIOBATEIbHOCTh
aTMUHHCTPATHBHBIX NPOLERYp, aIMHUHACTPATHBHbBIX JEeWCTBUI OPraHOB COIMANILHOH
3aIIMTH HACEJCHHS MYyHALWMIANBHBIX DailOHOB M TOPOJCKHMX OKpYToB (manee -
OC3H), B3auMozeiicTBHE C 3asBUTENAMH, HHBIMM OpraHaMi rOCyIapCTBEHHOM
BIACTH, YIPEKACHMAMH M OpraHU3aIMsIMH NPU IPEJOCTABICHHH rocynapCTBEHHOM
YCIIYTH C COOMIONIEHHEM HOPM 3aKOHOIATeNhCTBA Poccuiickoit defepalu O 3alluTe
ITepCOHANBHBIX JaHHBIX, BKIIOYasd OCYIIECTBICHHUE B paMKaX TaKoro MmpeaoCcTaBlIeHUsA
3NIEKTPOHHOTO B3aMMOJEHCTBHS MEXY ToCyIapCTBCHHBIMU OpraHaMH.

ITpenpapuTtensHOe pa3pellieHHe Oprada ONeKH U MOTICUUTENHCTBA BBIIACTCS B
CleQyIOMHAX CiydasX, 3arTparuBalolikX OCYINECTBICHHE HMMYIIIECTBEHHBIX IIpaB
ITOTOTIEYHBIX: |

COBEpIIIEHHE CHACIKA C HMYMECTBOM HeJleecTiocoGHOTO  TpaXIaHWHa, He
SBIISIOIIMMCS HEIBH)KAMBIM; |

pacIopsKEeHHe JeHEXHBIMH CPEJICTBAMH, B TOM 9HCJIC CHATHE H pacxofloBaHHe
JIEHEXKHBIX CPEACTB, HAXOIAIIMXCS Ha CYETe HeZeecrnocoOHOro rpaX1aHuHa;



coBepIIeHMe CHENKA C  HEABIKHMBIM HMYIIECTBOM He1eecrIoCO0HOTO,
BIIEKYIIIEH OTIyXAeHUE HMYIIECTBA [IOIOTIEYHOTO; |
3aKFOUeHUe KPEAUTHOTO I0r0BOpa, 0roBopa 3aiiMa OT UMEHH NIOJI0IIEIHOr0;
claua WMMYIIECTBA IIOJIOIEYHOTO BHAcM, B apenay, B 0e3BO3ME3/HOC
OJIB30BAHHKE WK B 3aJI0T (B TOM YHCJIE CPOKOM Gonee 4eM Ha IIATh JIET); l
pasjieN MMyIIeCTBa [OJONETHOro 1 BBI/EI 13 HEro JIOJIEH, ‘
BBIIAYH JOBEPEHHOCTH OT MMEHH IOONCIHOTO. }

2. Kpyr zasBuTeJei

[lpao Ha  NpPeNOCTaBICHHC rOCyapcTBEHHOH  YCIyrH — MMEIOT
COBEPILIEHHONIETHAE JIEECIIOCOOHBIC  TPaXJaHe, JOpUANYECKHE JIHIA, KOTOpBIE
UCHONHAIOT O0sS3aHHOCTH OINEKYyHOB (momeduTelneRt) COBEPLICHHONETHUX IPaX/IaH,
IpU3HAHHBIX CYAOM HeneecrioCOOHBIMH (OTPaHUICHHO 1eecriocOGHBIMH).

3. TpeGoBaHus K NopsiAKy HH(GOPMHPOBAHHS O npeaocTaBjIeHHH
rocyAapcTBeHHOil yCIyr

3.1. Tlopsmok ToNy4eHHs HHOpMalMK 3aABUTEIIMA o BOIpocam
IpeIOCTaBICHUS rOoCyIapCTBEHHOM YCIYTH, cBeeHHIi O XojJie IpeAOCTaBICHHUA
yKa3aHHOM yCIIyTH, B TOM YHCJIe C NCHIONE30BAHNEM C HCIIONB30BaHMEM (eepalbHOM
rocyIapCTBEHHOM MH(MOPMAIHOHHOH CHCTEMEL «EqMHBIN TOpTal TOCYIapCTBEHHbIX 1
MYHUIUITABHBIX yCIyT (pyHKIHIA)» (WWW. gosuslugi.ru).

3.1.1. VudpopMHpOBaHHE IO BOMPOCAM MPEeAOCTABICHI roCyJapCTBEHHOM
yCIyrH, CBefleHMH O Xoie  TpPefoCTaBICHUS rOCyJQpCTBEHHOW  YCIIyTH
OCYIIECTBIIAETCS CIEHaTHCTaMMU:

MUHHUCTEPCTBA TpyJa M COLUATBHOTO pasBUTHA PocToBcKO# 06acTH (nanee —
MUHTpY [ 006IacTH);

OC3H.

[Tpuem rpaxziaH Benercs Ge3 Ipe/IBApUTENBHOM 3alKiCh B TOPANKE OUCPEeaM U
[0 NpeXBapHUTENBHOM 3alKMCH C Ha3HAYeHHEM JIaThl M BpEMCHH npreMa rpaXJaHuHa
(1m0 XKeNnaHHIo rpaxxziaH).

KOHCYNbTHpOBaHHe TpaXaH O IOpsnke MPenoCTaBleHUd rocyJapCTBEHHOM
YCIIYTH MOJXXET OCYIIECTBIATECA:!

nmo TenehoHy €IUHOTO OOJNACTHOTO MEHTPa TeneOHHOro 0OCITyKUBaHMA
rpaKiaH M OpraHM3alMii IO BOMPOCAM MPEAOCTABICHHA rocyJapCTBEHHBIX H
MyHHLHMIATBHEIX ycoyr PocToBcKo# obnacTu (mamee — LEHTp TenehOHHOro
o6ciyxupanus) - 8-800-100-70-10; |

Npy TMIHOM OOpaIleHNN;

1o TenedoHaM NPUEMHOHN IpakAaH MHUHTPYIa obnacty;

10 TUCBMEHHBIM 00pallleHHsIM;

B CpeJICTBaX MaccoBO# HHGbOpMAaIuH;

I10 JIEKTPOHHOM I10YTE.

I[Tpx KOHCYJIBTHPOBAHUH MO IHMCHMEHHBIM o6pamieHusIM OTBET HAIlPABIACTCS B
agpec rpaxnanuHa B Tedenue 30 nHell co JHS PpErucTpauuyl NHChMEHHOIO
obpareHust.



[Ipy OCYIIECTBIEHAX KOHCYJBTHPOBAHUA IIO Tene(oHy CIEIHAIKCTEI LEHTPa
TeeOHHOTO OOCITyXMBaHHS, MHUHTPY/d o6mactu, OC3H B COOTBETCTBUH C
[OCTYIHBIIXAM 3aPOCOM HPENOCTaBIIAIOT uH(GOPMALIHIO:

0 TIOpsiIKe IPEJOCTaBICHUA roCy1apCTBEHHOH yCIYyTH,

0 TiepeyHe JOKYMEHTOB, HeoOXOOUMBIX AJIS MPETOCTABIEHNMS TOCY12pCTBEHHOM
YCIIYTH,

0 BXOJAIIMX HOMEpax, MOJl KOTOPEIMH 3apeTUCTPHPOBAHE 3agBIICHHS T'PaKIaH,
1 MCXO/IALIMX HOMEPAX OTBETOB IO 3THM 3asiBICHUSAM,

0 Xojle MPeJOCTaBIICHUS roCyIapCTBEHHOH YCIIyTH;

0 IPUHATOM TI0 KOHKPETHOMY 3aBIICHHMIO PEIICHHH.

VHple  BONPOCH 1O TIPEJOCTaBICHHIO TOCYIapCTBEHHOH  YCIyTH
paccMaTpHUBAIOTCA TONBKO Ha OCHOBAHMM JINIHOTO obpallieHus rpaX/IaHiHA.

IIpu oTBetax Ha TeneOHHBIC 3BOHKM M YCTHBIC obpaleHus CrenualrnCThl
ueHTpa Tene(OHHOro OOCITYXXHBAHMA, MHHTPYZ4 obnactu, OC3H moapobHo ¥ B
BexHBOi opMe HHOOPMHUPYIOT 06paTUBIIKMXCS 10 MHTEPECYIOIMM HX BONPOCAM.
Otser Ha TeneOHHBIH 3BOHOK JIOJDKEH COJACPKaTh uH(pOpMAalMIO O Ha¥MEHOBaHHH
opraHa, B KOTOpPBIH MMO3BOHMI TPaXaHHH, daMuIHK, HMEHH, OTYECTBE M JOIKHOCTH
paGoTHMKA, MPUHSBIIETO Tene(OHHBIA 3BOHOK. IIpH HEBOSMOXKHOCTH /1aTh OTBET Ha
BOIIPOC IPaK/IaHMHA, CTICIHAIINCT 06s13aH [IepeaapecoBaTh 3BOHOK YIIOJTHOMOYCHHOMY
crienanycTy. JODKHO MPOW3BOJAMTHCS HE Gosiee ONHON INepeajgpecalliyl 3BOHKa K
CIIEIUATACTY, KOTOPBIA MOXET OTBETHTh HA BOIPOC IPKIAHHHA. BpeMms pasrosopa
He JOJDKHO mpesbimars 10 MUHYT.

Vndopmarusi O MpeIOCTaBICHUH rOCYIapCTBEHHON YCIyrd pa3sMemiaeTcs B
OTKPBITOHI U TOCTYTHOM dbopme Ha oduHaIEHOM caite
MHHTpyZa obnacT B nH¢)opmaunoHHo-TeneKOMMyHnKaumHHoffI cetn «/IHTEpHET»
(http:/mintrud.donland.rv/) (nanee — oGUIMATbHEINA CAWT MUHTPY /A obacT).

3.1.2. Tlpu o6pameHuu C UEJBIO IONYICHHA uH(popMal¥y  3asBUTEIIO
Heo6X0aMMO yKa3aTh (GaMIIHIO0, UM, OTIECTBO. s mony4eHus MHGOpMAIHK O TOM,
Ha KakoM oTarme (B IpOIlecce BHITIONHEHHS KaKOH AIMMHUCTPATHBHON IIPOIEMYDBI)
HAXOATCS TIPEICTABICHHbIE KM JOKYMEHTBI, 3asBUTEIIO He0OXOAUMO TaKXKe yKa3aTb
JaTy ¥ ajipec HampaBJeHHs JOKyMEHTOB.

3.1.3. O6s3aTelbHBI ~ IepedeHh  [PEeIOCTaBIIIEMOK rHGOpMaIIH
(B COOTBETCTBHH C IIOCTYIIMBIINM obGpalleHHeM):

HOPMaTHBHEIE ~ IIpaBOBBIE ~ aKThl [0 BOMpocaM [IpeAoCTaBIeHU
TOCyJapCTBEHHON ycyrd (HaMMEHOBaHHME, HOMEp, JaTa NPUHATHS HOPMATHBHOIO
aKTa);

IepeyeHh HEOOXONMMBIX Ui MpPeNoCTaBICHUA rOoCyJIapCTBEHHOM ~YCIYTH
JIOKYMEHTOB, TpeOyeMBIX OT 3asBHTEIICH;

NpaBuia IpeOCTaBICHIs roCyJapCTBEHHOM YCIIYTH;

MecTO pasMelnenus HHPopMaIuK Ha ODHLHATEHOM caiiTe MMHTpyZa 0OJIacTH;

MHGOPMAIK O IPHUHATOM PELICHHH U XOJ€ IPeAOCTaBICHI ycnyru (06 arane
aIMMHHCTPAaTMBHON IPOLENyphl  NPENOCTaBICHUA roCyJapCTBEHHOM  YCIyTH)
KOHKPETHOMY 3asBUTEIIIO.

3 1.4. O653aHHOCTH AOKHOCTHBIX JIHII IPH OTBETE Ha 0OpalleHns rpaxiaH.



OrpeT Ha TNHCbMEHHOe OOpauleHHe HaIpaBiiAeTCH O TOYTOBOMY aApecy
3asBHTENS, YKA3aHHOMY B OOpallleHuH, B CPOK, He mpespimaroniui 30 KaneHIApHBIX
JHel ¢ MOMEHTa PerMCTPaIiy IUCEMEHHOTO obpateHus.

OrseT Ha obpallieHHE 110 3JIEKTPOHHOM TI0UTe HATpPABIACTCA Ha 3NEKTPOHHBIA
ajpec 3asBUTEN B CPOK, HE npeBLIma}omm‘«i 30 xaneHAapHBIX qHeil ¢ MOMEHTa
perucTpanyy o0pamieHus.

O6paiieHue TOJEKUT PETCTPALIM B teuenue | pabodero JHA C MOMEHTA €10
HOCTYIUIEHHs] B MUHTDY obnacty.

B cirydae MOCTYTUICHHSA obpaleHus B JI€Hb, TIpeIIEeCTBYOLIMH NPasAHITHbIM
VM BBIXOJHBIM JHSAM, €T0 PEerHCTpalys Npou3BOIUTCA B pabounii AeHb, cIleMyOIHIH
3a [pa3HUYHBIMY HIIH BEIXOTHBIMH JIHSMH.

OrTgeTbl Ha MUCHMEHHEIE OOpaleHus HANpaBiAloTC B MHACHMEHHOM BHIE H
JOJKHEL COJIEp)KaTh: OTBETHl Ha MOCTABIICHHBIC BOLPOCHL, (aMMIIMIO, HHUIHUATIBL U
HoMep TenedoHa UCIIOTHUTEI. OtrBeT MOKeT GBITH MOIIMCAH MHHHCTPOM Tpyna H
COLIMAIBHOTO DPa3BUTHA PoCTOBCKOM OGIAacTH MM €ro 3aMeCTUTENAMH (;maMu,
BPEMEHHO HCIIOJHAIOIMMH €To 00513aHHOCTH).

IMpu oTBeTax Ha tenedoHHblE 3BOHKH H HETIOCPEACTBEHHBIe JIMIHBIC
obpalleHnsi 3asBUTENCH JOKHOCTHBIC AWIla MHHTpyZa 00/acTH noapoGHO U B
BeHBOH (hopMme HHPOPMHUPYIOT 06paTUBIINXCS IO HHTEPECYIOMIMM HX BOIIPOCAM.

3.1.5. Wndopmaiys o BompocaM IpeJoCTaBICHHA TOCy[apCTBEHHOH YCITyTH,
4 TaKKe CBEIJEHHS O XO[e ee MPeJoCTABIeHUs MOTYT OBITH TONTyYEHBI 3asBUTENIEM
¢ Wcmonp3oBaHHMEM (efepanbHOH roCyIapCTBEHHOM MH(GOPMALOHHOA CHCTEMBI
«Bauaeli  mopTal IOCYAapCTBEHHBIX H MyHHIMIAIBHBIX  yCIyT (pyHKUmI)»
(www.gosuslugi.ru) (nanee — EIITY).

Undopmammss Ha EIIY 0 TOPAAKE ¥ Ccpokax IpeAoCTaBICHH
TOCY/IapCTBEHHOHR YCIIYTH NPEIOCTaBIACTCSA 3agBUTENIO OECIIaTHO.

Jlocrym k uHbOpMaluH O CpoKax M TIOpAAKe  IPeAOCTaBICHUA
roCyJapCTBEHHOH! yCIYTH OCYIIECTBIIACTCS 6e3 BEIIONHEHHS 3ajBUTENIEM KaKuX-ITH00
TpeGOBaHMH, B TOM 4HUCIC Ges MCIONH30OBAHMA ITPOTPaMMHOTO OOECTICUCHNUS,
YCTAaHOBKA KOTOPOTO Ha TEXHHYECKHE CpelcTBa 3asBUTEIS TpebyeT 3aKIIOYCHHA
JTALIEH3HOHHOTO WM HMHOrO COTJIAIICHMA € npaBoobnajaTeneM MPOrpaMMHOTO
obecriedeHrs, IPEIyCMAaTPUBAIOIEro B3UMaHuC  IUIATEL PErHCTpalMio WK
ABTOPU3AITHIO 3asBHUTENS MM IPENOCTABICHAE HM HIepCOHAIBHEIX JaHHBIX.

3.2. Tlopsnok, hopma, MECTO pasMEIICHHS 1 CII0CO6BI TIOydeHHs CIIPaBOYHOR
uH(OpMaIMHY, B TOM 9UCIe Ha CTEHIaX B MeCTax Ipe{OCTaBICHUA rocyapCTBEHHON
YCIIyTH.

CrnpaBoysas uHGOpMalusa O HOMepax TeneoOHOB, ajpecax OQUIMATBHBIX
CaiiToB, SJEKTPOHHOM IOYTH, a TakkKe MECTOHAXONKICHMH H rpaduxe paGoOTHI
muaTpyaa obmacty, OC3H pasmelneta Ha MH(QOPMALMOHHEIX CTEHaX B MOMEILICHUSX
munaTpyaa obracta, OC3H, Ha oduIaIbHOM CaiiTe MUHTPY/a o6nactu, OC3H u Ha
EITTY.

Tenedon-aBToMHPOPMATOP HE MPEyCMOTPEH.

Undopmaupss O  MpeJOCTABICHAN rocyJapCTBEHHOH  yCIyTM — Takke
pasmernaercs B EnuHol rocyJapCTBEHHOM HH(POPMALMOHHOH CHCTEME COLUANEHOTO
obecrieuenmsa (manmee — EI'MICCO). Pasmemenue H HONydeHrne yKa3aHHOH



uHOopMaluH B EIr'MICCO ocyIecTBISETCS B COOTBETCTBUH C denepalbHBIM 32KOHOM
ot 17.07.1999 Ne 178-®3 «O roCyaapCTBEHHON COLMAIBHON TTOMOLIID).

Pasnen I1. Cranaapr npeaocTaB/ieHAs rocyAapcTBeHHOH yCJIyrH

1. HanMeHOBaHHe rocyIapCTBEeHHOH yCIyrH
Bh1aua [peBapUTeNbHOr0 paspelieris Opraia OmeKkH ¥ IIOTIEIUTENBCTBA B
CIIydasiX, 3aTParuBatolIMX OCYIIeCTBICHNE MMYIIECTBEHHBIX [IPaB MOJONCTHBIX

2. HauMeHOBaHH€E OpraHa HCIOOJHATEILHOM BiaacTu PocToBCKOH obsacTH,
NpeJocTaBIISIOIIEro rocyiapcTBeHHy10 ycayry

INpemocTaBIeHue rocyapCTBEHHOH yCIyTH OCYLIECTBIISIOT OC3H.

MuHTpYA 06nacTd y4acTBYeT B IpeAOCTaBICHHA rOCyIapCTBEHHON yCIyTH B
yactd WHGOPMHUpPOBAHUA H KOHCYJIBTUPOBaHUSA sasgBuTelell IO BoIlpocaM €€
IpeNoCTaBleHus, a TakKe B HaCTH OCYILIECTBIEHHs KOHTPOJIA 32 MOJIHOTON H
Ka4eCTBOM €€ MPeNOCTaBICHHU.

3anpereHo Tpe6oBaTh OT 3asBUTEIL OCyILEeCTBICHUS neiicTBHiA, B TOM YHUCIIE
COracoBaHMi, HEOOXOMUMBIX UL MOTYyCHUA rocyIapcTBEHHOHN yCIyTH ¥ CBS3aHHbIX
c oOpalleHHEM B HHBIC rOCyJapCTBEHHBIE ~ OpraHbl, ~ OPraHbl MECTHOT'O
caMOyIIpaBlieHMs1, OpraHu3alvy, 3a HCKTIOUYEHMEM TIONyUeHUs YCIyT, BKIIOYCHHBIX B
IepedeHb YCIyT, KOTOpHIE SIBILIOTCH HeoOXOAMMBIMH M 00s3aTeNbHBIMA  AJIA
IIpeIOCTaBIIeHHs TOCY IapPCTBEHHBIX YCIYT, yTBEpPXKAEHHBIA HOPMATHBHBIM IIPaBOBBIM
akToM POCTOBCKO#M 00J1acTH.

3. PesyabTaT NpeaocTaBjieHust rocy/apcTBeHHOM yCIyru

Pe3ynbTaToM MpelOCTaBIeHUs IpaXAaHaM rOCyAapCTBEHHON yCIIyTH ABJACTCA:

BBIJAa4a PACIOPSHKEHHUsS PYKOBOAUTEIA OC3H o paspellleHd¥ Ha COBEPLICHKC
C/IEIIKH, 3aTparkBaroleil OCyIecTBICHHE HMYIIECTBCHHBIX 1paB MOIOIEYHBIX;

MOTHBHpPOBAHHBEI! OTKa3 B PEOCTABICHHH rocyJJapCTBEHHOM YCIyTH.

4. Cpok npeaocTaBjieHHUA rocyJapcTBeHHOi yCJIyrd

Cpox IpefoCTaBIeHH] TOCYIapCTBEHHOM YCITyTH HE JOIDKEH MPEBBIIIATh 15 muei
co mus momydenms OC3H 3aiBneHus U HEOOXOOMMBIX JUIsi IPHUHATAA DPEIICHMA
JOKYMEHTOB.

CpoK TMpefOCTaBICHUs YCIYTH B SJEKTPOHHOM BHIC Ha4yMHAeTCsd C MOMEHTa
npHeMa M PpEerucTpanyu OC3H »1eKTpOHHBIX JOKyMEHTOB, HEOOXOAMMBIX UL
TIIpeOCTABJICHHS YCIYTH.

5. [TepeyeHh HOPMATHBHLIX NPABOBLIX AKTOB, peryJiupylomux OTHOIIEHHUS,
BO3HMKAIOIIME B CBA3H C NpeAOCTaBJIeHHEM rocyiapcTBEeHHOM yCayru

[TepedyeHb HOPMATHBHEIX MPABOBBIX aKTOB, PEryTHPYIOMIHX IpeOCTaBICHUE



roCyJapCTBEHHOR yCIIYTH, C yKa3saHHeM hX PEKBHM3HTOB M HCTOYHHKOB o(uIIaIBEHOTO
oIy IMKOBaHKA Pa3MEILCH Ha ohHIHAATEHOM caiiTe MUHTpYAa 001acTH, Ha EITY.

6. MicuepnpiBalomuii nepeuiesb 10KyMEHTOB, He06X0AUMbIX B COOTBETCTBHH €
HOPMATHBHLIMH NPABOBLIMH aKTaMH /L5 NpeAoCTaBICHHS rocyAapcTBeHHOMH
yCJyrH, KOTOpbie SIBJISIIOTCS He00X0AMMbIMH H 003aTeJIbHLIMH LIH
npeAoCcTaBJIeHHS rocyAapcTBEHHOH yCIyrH, HOAIeKAMMX npexocTaBJIeHHIO
rpaiaHHHOM

Jliis mostyueHus rocyapCTBEHHOH YCIyTH 3asABUTENb OAACT B OC3H no mecTy
KHTENHCTBA MOAONEYHOIO:

6.1. Jlns coBepLIeHMs CHACNKH C MMYIIECTBOM NOJOIIEYHOro, He ABJIAIOIIAMCS
HEJBUKUMBIM:

sagBIEeHAe O BbIAAYe pa3pelieHMss Ha COBEPIICHHE CHEJIKH C© MMYIIECTBOM
nogoneunoro (mpuioxenne Ne 1);

HAcIOPT WIXA MHOM JOKYMEHT, yIOCTOBEPSIONIAH INYHOCTD 3asBUTEILS,

HACHOPT WM HHOH TOKYMEHT, y/I0CTOBEPSIIONIHH JINIHOCTH 10J0NICTHOTO;

JOKYMEHT, TIOATBEP K IAFOLIIHi IOJTHOMOIA ONEKyHa (TomeuuTens);

JOKYMEHTHI, TOATBEPXKJAIOIME PABO COOCTBEHHOCTH IIOAOIIEYHOIO Ha
MMYIIECTBO (BBHIMCKA M3 peecTpa BIAJCIBICE IleHHBIX GyMar Ha JaTy obpalleHHd,
JIOTOBOp KYILTH-TIPOA@XKH, MEHBI, JapeHus, CBUNCTEIHCTBO O npaBe Ha HacJeACTBO,
[AcIOPT TPaHCIIOPTHOTO cpencTBa) U MHEIE OTBEPK/AOIIHE JTOKYMEHTBI);

JOKYMEHT, yKa3bIBAIOIMHA CTOMMOCTb HMYIIECTBa, C KOTOPBIM ILIaHUPYETCA
COBEpIIEHHE CHENKHY;

rapaHTUiiHOE 00A3aTENBCTBO 3AABUTENA O nproGpeTeHNH HHOTO PaBHOICHHOTO
MMYIIECTBA B COOCTBEHHOCTE MOZONETHOIO nubo O TEepevUCICHHUH BBIPYYEHHBIX
CpeJICTB Ha ero GaHKOBCKHH CUeT (mpunoxenue Ne 3);

PEKBH3ATHL GAaHKOBCKOTO CYETa, OTKPHITOTO HA HMi IOJOTEYHOr0, Ha KOTOPBIH
mocle OTUYX/IeHHs OyAyT TepeBeleHbl NCHEXHBIC CPEACTBA (mpenocTaBiseTcs B
cllydae, eclid B pe3yJibTare CHEIKH ¢ MMYIICCTBOM, HE SBIISIFOIIUMCST HEJBI)KHUMBIM,
Ha WMsSl TIOJOMNEYHOro He NpUOOpeTaeTcs APYroe HMMYyIIECTBO, HE SBJAIOIIEECH
HeIBUKUMBIM).

6.2. Jlns pacropsDKeHWs NEHEXHBIMH CPe[iCTBaMM, B TOM Ypclie CHATHA H
pacXo/IOBaHs JEHEKHBIX CPEJICTB OAONETHOTO, HaXOMSIIMXCS HA €ro cUeTe:

sasBICHME O Bbiade paspellieHHs Ha COBEpIICHHE Olepallud C JeHEe)KHBIMH
CpeICTBaMH, HaXOISIIUMUCS Ha CHETe TOIOTIEYHOTO (TPUIIOKEHUE Ne 1);

[IaCHOPT WM HHOM JJOKYMEHT, YIOCTOBEPSIONIMH JIMYHOCTE 3aSBUTEIL;

[aCIOPT WK HHOM JOKYMEHT, yI0CTOBEPSAIONIHAH JINIHOCTE MIOAOMEIHOrO;

JOKYMEHT, TOATBEPIKAAFOLIHH TOTHOMO M OTICKYHa (TIOTIEYHNTENBCTBO);

JOKYMEHT, yKa3IBAIOIIMA Ha CyMMy [EHEXHBIX CpEACIB, AMEIOIUXCS Y
[10JI0TIeYHOr0 B BHJIe cOepexeHuii (cOeperaTenbHas KHIDKKa, BRIIACKA € GaHKOBCKOTO
c4eTa MM MHOM JOKYMEHT);

JOKyMeHTHl (cueT, cueT-(aKTypa, PAacdeTHO-KacCOBBIH Y€K), 3aBEPEHHBIC
TIO/IIACHI0 ¥ TMEYaThiO IOPHANYECKOro JIHMNA, MOATBEPHIAOMIHNE CTOMMOCTb TOBapa
WM OKa3LIBaeMOM YCIyrd, IpeJHasHa4eHHBIC MJIA HyXA HeleecmocoOHOI0
TpaXJaHMHa,



rapaHTHiHOE 00513aTENBCTBO 3asIBUTENSL O PAacXOJOBaHUM JEHEKHBIX CpeACTB
HeJIeeCIIOCOOHOro JIMIa, HaXOmMuXCs Ha ero cduere, MCKIIOUHTENBHO HA HYMKIbI
noomnedHoro (mprnoxenue No 3).

6.3. Jlns coBeplUeHHs CHCIKH C HeJIBIDKMMBIM HMMYIIECTBOM [0 IOIIEYHOTI O,
BJIEKyLIeH OTUYXISHUE HMYIIECTBA:

sasBIeHde O Bhiaue pa3spellleHds Ha COBEpIICHHC CHENKM C HMMYIIECTBOM
nogomeyHoro (mpuioxenue Ne 1);

[AacIIOpT MM MHOM JOKYMEHT, y/I0CTOBEPSIOILHH THIHOCTE 3asBUTEN,

[ACIOpPT KA MHOM JOKYMEHT, YIOCTOBEPSIOLIMH TAYHOCTE [IOOTIEYHOr0;

IOKYMEHT, TIO/ITBEPKAAFONINI TIOTHOMOYHS ONEKyHa (moreunTeNs);

JOKyMEHT, yKa3bIBAlOmMA ~ CTOMMOCTD HEJIBIIKAMOTO UMYIIeCTBA
HeleeClIoCOOHOT0 rpaXIaHrHa;

rapaHTHiHOEe 00s3aTeNbCTBO  3aABATEILA 0 mnpuoGpeTeHH: pPaBHOLCHHOTO
HEIBIKMMOTO MMYIIECTBA B cOBGCTBEHHOCTh MOJONEYHOro JMGO O MEepeHHCIICHUH
BEIpYYEHHBIX CPEJICTB Ha €ro GarkoBcKuit caet (mpunoxenne Ne 3);

JOKYMEHT, yKa3bIBAIONIMA HA CyMMYy JCHEKHBIX CpelCTB, HMMEIONMXCS Y
[10JIOTIEYHOTO B BHJE COEPEKEHHH: cGeperaTe/ibHas KHIDKKa, BBIIHCKA C 6aHKOBCKOI'O
cyera WM HMHOM JOKyMeHT (IpH 3a9MCICHHA JIEHeXHBIX CpEeICTB Ha CHCT
Heieecrioco0HOr0);

IIpaBOYCTaHABIIMBAIOMINE OKYMCHTBL Ha HeIBIKAMOE MMYIIECTBO, IpaBa Ha
KOTOpbIe He 3aperyCTpUPOBaHbl B EI'PH.

TpeBapUTEIbHBIA (mpoekt) JOroop © mepenade B cOOCTBEHHOCTD
[10JIOTIEYHOTO HEBIKAMOTO MMYIIeCTBa PaBHOICHHOTO, MMeEIoIIEMYCsl paHee;

IOKyMEHT, MOATBEPIKAAIONIAIA CBEACHU 06 OTCYTCTBHH 3aJO0JKEHHOCTH IO
oIUIaTe 38 JKHIoe TOMeIeHre U KOMMYHAIBHBIX yCIyTr ¢ MecTa IpOAaXH M C MECTa
nokynku (oOMeHa) JKHIBIX noMeleruii (IpeJocTaBisercs B Clydae NPONAXH
(oO6MeHa) KHIIOTO [TOMellleHH#i TTIOJIOTIEYHOTr0);

KOMFS TEXHWYECKOTO MacmopTa o0bekTa HEABIKHAMOCTH (oTAeNBHO C MECTa
TIPOJ@XK¥ ¥ TOKYIIKA HEBIKHMOTO HAMYIIECTBA);

pEKBH3MTH! GAHKOBCKOTO CYeTa, OTKPHITOTO Ha MMsI [IOJIONIEYHOTO, HA KOTOPBIA
ocie OTYYXIeHUs OyAyT IMepeBEICHBI NCHEKHBIC cpencTBa (MpefOCTaBIACTCA B
cilydae, €ClId B pe3ylibTaTe CHACIKH C MMYIIECTBOM, Ha HMs IIOJOMEYHOTo HE
npuoGpeTaeTcs Apyroe MMyLIeCTBO, HE ABJISEOIEeCs HEABWKHMBIM).

B ciydae ecid MMYIIECTBO INOJOMEYHOTO HAaXONUTCS B 3alore y KpeJXUTHOH
OpraHWM3aliy, HEOOXOAMM TOKYMEHT OT OpraHu3alluH, MOITBEPK IO COracue
Ha OTUYXACHUE MMYILECTBA 1160 BIJENIEHHE AOTEH.

6.4. Jlna 3aKkimodeHds KPEIUTHOrO JIOroBopa, norosopa 3aiiMa OT HMMCHH
[TOJOTIEYHOI 0"

sasBIEHHe O BhIa4e paspelleHHs Ha 3aKIOoYeHHe KPCIUTHOTO JIOTOBODA,
JoroBopa 3aiiMa 0T KIMEHH IOIONETHOr0 (mpunoxenue Ne 1);

acnopT WA UHOU JOKYMEHT, yJIOCTOBepﬂIOID;I/Iﬁ JIAYHOCTH 3asABUTEIISA;

HACHOPT WIXA HHOM JOKYMEHT, YIOCTOBEPSIONIHH JNIHOCTD [IOAOTICHOTO;

JOKYMEHT, TIOATBEPKAAIOIIAN TTIONTHOMOTI ONEKyHA (moneduTens);

rapanTuiiHoe 003aTeNsCTBO 3asIBUTEI O TOM, YTO KPEIOWTHBIA JOTOBOD,
JOTOBOD 3aiiMa OT MMEHH MOJONEYHOrO 3aKI09acTCH B IeNxX oOecreyeHHus HYXN
nogomneyroro (mpunoxenue Ne 3);



[IpaBOyCTaHABIMBAIONIME NOKYMEHTHl Ha MMyYIIECTBO HOJOIEYHOro, 3a CYeT
xoToporo GyaeT WCIONIHEHO 3aCMHOC 06s3aTeNsCTBO, IpaBa Ha KOTOpHIC HE
3aperuCTPUPOBAHEI B EI'PH.

6.5. s crady MMyIIecTsa MOJOHCIHOTO BHaeM, B apeHay, B 6€3BO3ME3NHOC
[ONB30BaHMe WX B 3aJI0T (B TOM 9HCIIE CPOKOM Godee MATH JIET):

sasiBIIEHHE O BbIIAde paspelieHus Ha caady MMYyIIecTBa [TOIONEYHOTO BHAEM, B
apeH/y, B 6e3803Me3/IHO€ TONE30BAHNC i B 3anor (npmioxerne Ne 1);

MacIopT WK MHO# JOKYMEHT, yIOCTOBEPSIOIIMH THIHOCTD 3asBUTEILS,

[AacIOPT MM HHOM JOKYMEHT, YI0CTOBEPSIOLIHH THIHOCTE [IOOIIEYHOT0;

JIOKyMEHT, IOATBEPKJAIOIIAH [OIHOMOM M5 omnexyHa (TOIEIUTENI);

peKBU3UTE GaHKOBCKOTO CHETa, OTKPHITOrO Ha MMsl [I0JIONIEYHOr0, Ha KOTODBIH
KyZ#a GyayT TepeducisThCs CpencTsa ot cJlaud MMYIIECTBa IIOJONEYHOro BHAEM, B
apeHay;

rapaHTHiiHOe 00s3aTeNbCTBO  3asBUTCIL 06 obecreyeHHH ITOAOIEYHOTO
y4YeTHOM HOPMO# IO/ JKUIIOTO [TOMeIIeHs, TIPH c/jade HMYIIEeCTBA OJONEIHOr0
BHaeM, B apeHIy, B Ge3B03Me3IHOe NOJE30BaHNe Wi B 3asor (mpuioxerue Ne 3).

6.6. Jliis BELI@UM JJOBEPEHHOCTH OT HMEHU [IO/IOTI€YHOrO:

sagBeHEe O BHIIaue JOBEPEHHOCTH OT MMEHH IIOJIONEqHOro C yKa3zaHHEeM
npeaMeTa JI0BEpeHHOCTH (mpunoxenne Ne 1);

HAcIIOpT MK HHOA NOKYMEHT, YI0CTOBEPSIONIAH TUIHOCTE 3aABUTEILS,

IacIOpT WM MHO# HOKYMEHT, YIOCTOBEPSIIONIHH JMIHOCTD TIOJOTIETHOTO;

JIOKyMEHT, TIOATBEPK A0 MONHOMOTHS OICKyHA (mome4nTens);

6.7. 3agBuTENh MOXET IPEICTaBUTH KOIUHA (3aBepeHHBIC KOIMH) yKa3aHHBIX
JIOKMEHTOB ¢ 00s3aTeIbHBIM NPEAOCTABICHACM OpHUTHHAJIOB JIOKyMEHTOB.

VI10JHOMOYEHHBIE OpTaHbl CAaMOCTOSTENIBHO 3aBEPAIOT IpeACTaBIECHHBIE KOITMH
JIOKYMEHTOB IIOCJIE CBEPKH UX C OpUrHHATAMHU HIIH JIeNAIOT BHIMUCKH M3 JOKYMEHTOB.

JasBiende W AOKYMeHTHl (CBEJEHHS), HeoOXxoAuMBle I TOJIy4CHMS
rOCyJIapCTBEHHON YCIYTH, MOTYT 6BITH HAmpaBleHEl B (opMe 3IeKTPOHHBIX
JOKYMEHTOB.

JasBIeHHs W HOKYMEHThI, HeoOXoauMbie Ui MONydeHHA rocy/IapCTBEHHOH
yCIyTH, IpeCTaBIsieMbIe B dopme 35IeKTPOHHBIX JOKyMEHTOB:

OJITUCHIBAIOTCS B COOTBETCTBHH C TpeGoBanusiMu DeniepalbHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 «O6 3IEKTPOHHOH MNOAMUCH» H crateit 21.1 u 21.2
®enepanbHOTO 3aKoHa OT 27.07 12010 Ne 210-®3 «O6 opraHu3alyy IPEAOCTABICHNA
FOCY/IapCTBEHHBIX M MYHHULMNATBHBIX YCIYT?;

IIPE/ICTABNSIOTCS C HCIOJB30BaHMEM OJICKTPOHHBIX gocutened # (WaM)
HHGMOPMALUOHHO-TEIEKOMMYHHUKAIHOHHBIX ceTeli 00IIEro IONB30BaHHUs, BKIOYasd
ceTh IHTEpHET:

JINYIHO;

JHBIM CIIOCO6OM, TIO3BOJIIOIIMM IIepeliaTh B JNCKTPOHHOM BUAC 3asgBIIEHUE U
WHBIE TOKyMEHTHL

3anmpoc ® MHBIE JTOKYMEHTB, HeoOXomuMele A MPEAOCTaBICHHA
roCyIapCTBEHHOMN yCITyTH, OJaHHbIE 3asiBUTEIEM C cobroaeHneM TpeGoBaHHI YaCTH
1 u gactu 2 crateu 21.1 dDexmepanbHOro 3aKoHa OT 27.07.2010 Ne 210-@3 «O6
OpraHM3alé MpPeNOCTABIEHHS TOCYNapCTBCHHBIX M MyHHULUIATBHBIX  YCIyD,
IPU3HAIOTCS PABHO3HAYHBIMM 3ampocy M HMHBIM JTOKyMEHTaM, TOANKCaHHBIM
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COBCTBEHHOPYYHO}M IONNMCHI0 W TPEACTABICHHBIM Ha GyMaXXHOM HOCHTENE, 32
ACKIIOUEHHEM CIIydaeB, el (efiepabHBIMHA 3aKOHAMU I MHBIMH HOPMAaTHUBHBIMH
[paBOBHIMM aKTaMH YCTaHOBIEH 3alpeT Ha obpaiienue 3a IOIyYeHHEM
roCyIapCTBEHHOU YCIIYTH B 3JIEKTPOHHOU popme.

B ciyuyae ecnu mojada JNOKYMCHTOB IPOMCXOTUT IOCPEACTBOM EITY,
JIOTNONHATENbHAS Mojada TaKMX HOKYMCHTOB B Kakoii-mubo wuHoO# ¢opme HE
TpedyeTcs.

7. MicuepubiBaomuii nepevyeHb A0KyMEHTOB, Heo0X0AUMBIX
B COOTBETCTBHMH ¢ HOPMATHBHBLIMH NPaBOBLIMH AKTaMH /L5 npeAocTaB/IeHHA
rocyaapcTBeHHOH yCayrH, KOTopble HaX0aATCs B pacnopsizKeHHH
rocyJapcTBeHHBIX OPraHOB, OPraHOB MECTHOI'0 caMoynpaBJieHHs] H HHBIX
OpTraHOB, y4aCTBYIOLIHX B NPEA0OCTABJICHIH rocyAapcTBeHHOH YCJTyrH, H
KOTOpbIe 3afiBUTE/Ib BIIpaBe NpeICTaBATh

OC3H Ha OCHOBaHHM 3aKIIOYEHHBIX comiallleHuii 0 MEXBeIOMCTBEHHOM
B3aHMOJIEHCTBUY C COOIIOIEHAEM HOPM 3aKOHOMATEIBCTBA Poccuiickoii @®eaepalid o
3amUTe TEpCOHANBHBIX JAHHBIX 3anpalyBacT Ha OyMaKHOM HOCHTele WA B
SIIEKTPOHHOM BHJE HaXOAsIIMeCs B pacmopsDKeHHH y TOCYAapCTBEHHBIX OpraHoB
BHIIMCKY W3 EIMHOro rocyJapCTBEHHOTO peecTpa HeJBIWKHMMOCTH 00 OCHOBHBIX
XapaKTePUCTUKAX ¥ 3aperMCTPUPOBAHHBIX IpaBax Ha 00BEKT HEIBM)KHMOCTH, a TAKKE
06 OTCYTCTBMH OOpeMeHEHWs Ha TpOJaBaeMoe U npuobpeTaeMoe HUMYIIECTBO B
ciydae oOpalleHus 3asBUTElls IO BOIPOCY BBIAATH IIpeIBAPUTENBHOTO Pa3peICHIA
Ha COBEpIIEHHE CACNKH C HEJBIDKUMbIM UMYIIECTBOM HeneecliocoOHOro.

['pakaHKH BIpaBe 110 CBOeH HHUIMATHBS IPeICTaBUTh yKa3aHHbIE CBEICHHA.

HenpencrasieHue —3asBATENEM  yKa3aHHbIX NOKYMEHTOB He  SBIETCA
OCHOBAHHEM JUIS OTKa3a 3asBUTENIO B IPEIOCTABICHUH roCyIapCTBEHHON YCIYTH.

8. Yka3zaHnue Ha 3anpeT TpeGoBaTh OT 3adBHTEJIA

[Mpu npesoCTaBICHHU rocyJapCTBEHHOH YCIyTH 3alpeIieHo TpebOoBaTh OT
3asBUTEIIA:

IpeICTaBleHusl JOKyMEHTOB U uHGOpMaIMU WM OCYIIECTBICHUS] JIeUCTBHH,
IIpeNOCTaBlIeHAE WM OCYLIECTBICHUE KOTOPLIX HE IpeayCMOTPEHO HOPMAaTHBHBIMU
IPaBOBEIME AKTaMH, PETyIHPYIOIUMY OTHOIIEHHA, BO3HHMKAIOIME B CBA3U C
IIpeloCTaBIEHHEM rOCYJapCTBEHHOH yCITyTH;

[peACTaBIeHus] JOKYMEHTOB H nH(QOpMALHH, KOTOpbie B COOTBETCTBHH C
HOpPMATHBHBIMH TIPaBOBBIMH aKTaMU Poccuiickoit Pepepanyu, HOPMAaTHBHBIMU
IpaBOBBIMH akTaMH POCTOBCKOH 06IacTH ¥ MyHHIMIIAJIBHEIMA NPABOBBIMH aKTaMH
HAXOMATCS B DACIOpSIKEHHH TOCYHApCTBEHHEIX OpraHoB, OpraHoB MECTHOT'O
caMoyTpapiieHus ¥ (M) TIOABEJOMCTBEHHBIX IOCYIapCTBEHHBIM opraHaM U opraHaM
MECTHOTO CAaMOYIpaBJeHWss OpraHu3ali, y4acTBYIOUMX B IIpeIOCTaBIIEHUY
rOCyJapCTBEHHOM YCIYTH, 3@ HCKIIOYEHMEM JOKyMEHTOB, yKa3aHHBIX B 4YacTH 0
craThi 7 PeaepabHOTO 3aKOHA OT 27.07.2010 Ne 210-®3.

OpencTaBieHHs JOKyMEHTOB H pHbopManyy, OTCYTCTBHE M ()
HEeJOCTOBEPHOCT KOTOPHIX HE YKa3BIBANHCEH IPH NEPBOHAYATBHOM OTKa3e B IIpHEME
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JIOKyMEHTOB, HEOOXOIMMBIX UL IpeIoCTaBICHHUA rOCyAapCTBEHHON YCIYTH, 6o B
TpefOCTaBIeHNY YCIIyTH, 34 JCK/IIOUEHHMEM CIIydaeB, TpelyCMOTPEHHBIX IyHKTOM 4
gactu 1 crareu 7 @enepanbHOro 3aKoHa oT 27.07.2010 Ne 210-®3;

IIpM OCYLIECTBIICHUH 3aIMCH Ha [IPHEM B 3]IEKTPOHHOM BHJIE€ COBEPIICHHE HHBIX
JIeACTBHM, KPOME ITPOXOXKICHHUA pneHTAGUKaui ¥ ayTeHTAGUKALKE B COOTBETCTBHH
C HOpPMaTHBHBIMU ITPABOBBIMH axtamu Poccuiickoii Penepanuu, yka3aHWs (2141
mpueMa, @ TaKke MNpeoCTaBIeHH cBeleHMN, HEOOXONMMBIX JUIs paciera
JUTATENHHOCTH BPEMEHHOrO MHTCpBAJIa, KOTOpBIM HEOoOXOMUMO 3a0pOHHPOBATh I
npremMa.

9, MicuepnbiBalomuii nepeieHb OCHOBaHHI 1/l OTKa3a
B npueMe J0KYMEeHTOB, He06X0IMMBIX JIJIsi TPeIOCTABJICHHS
rocy/iapcTBeHHOMH yCIIyrH

OcHoBasHeM i OTKasa B [pHEME JIOKyMEHTOB, HeoOXOIUMBIX  AJIA
IpeoCTaBIeHUA rOCyIapCTBEHHOH yCIyrH pa6otauxamu OC3H ABIsIeTCA:

mojada 3asBlEHHs JHIOM, He OTHOCAINMMCS K KaTeropuy JHI, yKa3aHHBIX B
nojpaszene 2 pazaena I PeritamMeHTa;

IpeCTABIeHHNE HEMOJHOro MepeH: JIOKYMEHTOB, YKa3aHHBIX B TOAPas/ENe 6
pasnena Il Pernamenta, KOTOpbIe 3aABUTEIH JOJDKEH MPeNCTaBUTh CaMOCTOSTEIRHO;

OTCYTCTBHE B 3asiBICHHA daMunEy, MMEHH, OTYeCTBA (Ipu  HANMYUH)
0GpaTUBIIErocs, IOYTOBOTO aJpeca;

B ClIy4ae €ClId B 3asBICHUH U (unu) JOKyMEHTax:

TEKCT He TO/IIaeTCs MPOYTEHHMIO;

AMEIOTCS ~ Cepbe3Hble  IOBPEXIeHud, He [IO3BOJISIIOIIE  OAHO3HA4YHO
MCTOJIKOBATh WX COJAEPIKAHUE,

OTCYTCTBYIOT JIaTa, OJITHCE U IIe4aTh (mpu 06s3aTENBHOM HX HaJIUYHH);

MAMEIOTCS MCTIPABJIeHHU, TOTUCKH ¥ MOATHCTKH.

OC3H He BIpaBe OTKa3aTh B NpHEME JOKyMEHTOB, HEOOXOOUMBIX UL
IpeI0CTaBICHHUSA rocy/japcTBeHHOHM yCIyrd, B Ciydac, eCiH yKa3aHHBIE JOKYMEHTHI
mogaHbl B COOTBETCTBUH C uHdopManuel O CpoKax U IOPAIKE IpeAOCTaBICHUA
YCIIyTH, OIlyGIMKOBAaHHOH HA EITY.

10.McuepnbiBalomuii nepevyeHb OCHOBaHMii 1JIsl NPHOCTAHOBJICHUA H
(4aH) OTKA3a B MPeJOCTaBICHHH rocyaapcTBeHHOH ycayry

10.1. VicuepmnsiBatommuii IepeIeHb OCHOBaHMI IJIsf OTKa3a B IPEJOCTaBICHHH
rocyIapCTBEHHOW YCITyTH:

TIpelOCTaBICHAE HETIONHBIX U (unm) 3aBeZIOMO HEOCTOBEPHBIX cBeIeHUuN U
JOKYMEHTOB.

Pemenne 06 oTKa3ze B IIPEHOCTABICHUHU roCyIapCTBEHHON yCIyTH JOBOIMTCAH
10 CBe[ieHUs 3asBUTeNs B (hopMe yBEOMICHIA B TEHCHHC 15 pabodnx aHe# CO IHA
IONydeHHs. BCEX HEOOXOIUMBIX JOKyMEHTOB. Konus pemieHHMss MOMEMIAETCS B
[IepCOHAJIbHOE AETIO.
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11. Ilepeyens yCIyr, KOTOpbIe ABJISIOTCH HEeOOXOAHMbIMH
1 06s13aTeJIbHBIMH JJISi IPeIOCTABJICHH A rocyAapcTBeHHOH ycJIyrd

VYenyr, SBISIOIAXCS Heo6XOaMMBbIMH U 00sS3aTENBHBIMU U1 IIpeOCTaBICHUA
roCylapCTBEHHON  YCIIyTH, 3aKOHOJATEIbCTBOM Poccuiickoit @enepanv HE

IpexyCMOTPEHO.

12. Iopsiaok, pa3mMep H OCHOBAHUS B3MMaHHA
rocyJapcTBeHHOMH MOUIHHBI Ml MHOM MIAThI, B3UMaeMou
3a mpeaocTaBjIeHHE rocyapcTBeHHO# yCJIyrH

TocymapcTBeHHas —TONUIMHA —WIM  MHAad miata 3a [peloCTaBIICHHE
rocyapCTBEHHOHN YCIYTH HE B3UMAeTCH. [TpenocraBieHue rOCy/IapCTBEHHOM YCIyTH
oCyHIeCTBIsAETCA 6eCIIIaTHO.

13. lopsioK, pa3mMep # OCHOBAaHMs B3UMAHHS
[11aTHI 32 NPEJOCTABICHHE YCJIYT, KOTOpbIe SBJISIOTCH He00X0AHMBbIMH
# 006si3aTeIbHBIMH JJIS1 IPe0CTABJICHHA rocyJapcTBeHHOH ycayr

IMpenocrapieHne yCcuyr, HeOGXOMMMEIX M 00S3aTeNIbHBIX AT MPENOCTaBICHHII
ToCyapCTBEHHOM YCITyTH, HOPMATHBHBIMU IIPABOBBIMH aKTaMy He MpeayCMOTpPEHO.

14. MaxcHMaIbHBIH CPOK 0KMIAHHS B 0YepeH Npu noaa4ie 3anpoca
0 mpeIoCcTaB/IeHHH rocyaapcTBeHHO# yCJIYrH H NPH [0y IeHHH
pe3yJ/ibTaTa NpeAoCTaB/IeHH FOCYAapCTBEHHOM yCayr

TMpu nuyHOM OOpaLIeHHH B OC3H MaxcuMalbpHOe BpeMsl OXXHIaHUA B OUCPEIH
TIpY Tofade 3aIpoca O NMPeoCTaBIeHHH roCyIapCTBEHHOMN yCIyTd H TIPH MOy dCHIH
pe3yJIbTaTa IpeROCTaBICHHUS rOCyHapCTBEHHON YCIyr¥ He JOJDKHO IpPEBBIIIATH 15
MUHYT.

15. Cpok 4 HOPSIIOK perHcTpanyH 3anpoca
3asiBHTE]IA O MPeIOCTABICHHH rocyJapCTBEHHO# YCJTyTH,
B TOM 4HCJe B 3J1eKTPOHHO#H (opme

3asBieHHE O IIPEIOCTaBICHHH roCcy/lapCTBEHHO# YCIyrH, MOAAHHOE TIpH
ugHOM OOpaleHHH TPaXAaHWHA WM IO IOYTE B OC3H perucrtpupyercs B ACHb
IpHeMa yKa3aHHOTO 3asBICHHA B XKypHae perncTpaliii cornacHo npuioxeruto Ne 2
K PersiiaMeHTy.

PerucTpanus HOKYMEHTOB 3as{BHTENA O IPENOCTABICHUH roCy/1apCTBEHHOM
ycIyr¥, HampaBleHHBIX B 3JEKTPOHHOM BHIE C MKCIOJIE30BAHUEM EIITY,
OCYIIECTBISICTCA B [€Hb HX IOCTYIUICHHA B OC3H mu6o Ha cremgyromuii pabounit
JeHb B Ciydae TIOCTYIUICHHs AOKYMEHTOB TIOCJIE OKOHYaHHH pabouero BpeMCHH
OC3H. B ciyyae TOCTYIUICHHS [JOKYMEHTOB 3asfBUTENS O NpefoCTaBlIeHUH
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rocyJapcTBEHHOM yCIyrH B BBIXOJIHBIE HIH Hepabouue Ipa3fHAYHbIE [HH HX
perrcTpamys OCYLIeCTBIACTCS B nepBbii pabounil JeHb CIIeAYIOUMi 32 BBIXONHBIM
Wiy HepaboduM Npa3JHAIHEIM JHEM.

[Ipy HanpaBJeHHH 3ajBICHHA 1E€pes EITY perucTpauyy 3IE€KTPOHHOIO
3asBeHMS MPOM3BONMTCS B ABTOMATHYECKOM PpEXHMME H He TpebOyer ydJacTHsd
pa6oturka OC3H.

16. TpeGoBaHHs K NOMEIIEHNSM, B KOTOPBIX NpeIOCTABJIAETCH rocy1apCTBEHHA
ycaayra, K 3aJ1aM 0KHIaHMsA, MeCTaM [JIs 3amnoJIHEeHHs 3alIpOCOB O
npeAocTaBICHHH rocyapcTBEeHHOMH yCJIyrH, nHGOPMAIIHOHHBIM CTEHAAM

16.1. TpeGoBanusi K TOMELICHHIO OC3H, B KOTOPOM OpraHM3yeTCi
IpeI0CTaBJIeHHIE rocy1apCTBEHHOM YCIyTH.

TToMeImenys, B KOTOPHIX [PENOCTaBISeTCA rOCyapCTBEHHA yciyra, JOJDKHEI
OBITH PACHOJIOKEHBI C YIETOM mexteif MOCTYIHOCTH [Jisl 3asBUTeNed OT OCTaHOBOK
06IIIeCTBEHHOTO TPAHCIIOPTA.

3aHde OOMKHO OBITh 00OpYZOBaHO BXOJOM AUA cBOGOIHOTO JOCTyIa
sasgBUTelIeli B IOMENICHHE, B TOM YKCIIe ¥ Ui HHBATMOB.

Bxon B 37aHde NODKeH OBITH 00OpyNOBaH WUH(POPMALTHOHHON TabIHIKON
(BBIBECKOH), ~CoJepialiel nHopMmaizio 00 OpraHM3aluy, OCYIIECTBILIOIIEH
IpeOCTaBJIeHHe TOCYIaApCTBEHHON YCIYTH:

HaWMEHOBAHME;

pexuM paboTHI.

IIpueM 3asBUTENEH OCYIIECTBIAETCS B CHCIHAIBHO BBIICJIEHHBIX JUIA 3THX
1eieit oMeIeHuAX (TIPUCYTCTBEHHBIX MeCTax).

IIpHCYTCTBEHHbIE MECTa BKIIOUAIOT MECTa /UL oXumaHus, HHGOPMHUPOBaHHS,
npuema 3asBUTENEH.

V Bxofa B KaXJoe U3 NOMEIEeHHH pa3MelnaeTcs TabnudKa ¢ HAaUMEHOBaHHEM
rocyIapCTBEHHOH YCITyr © HOMEPOM KabuHeTa.

TIprCyTCTBEHHBIE MECTa 000Dy XYIOTCS !

IIPOTHBONOXAPHOH CHCTEMOH U CPe/ICTBAMH [I0XApOTYILEHNS,;

cHCTEMOi OIOBEINEH S O BO3HUKHOBEHHH Ype3BbIYaiHOM CUTYaIlHH.

Bxox # BBIXOX W3 [OMEImeHud 0OOpyHyIoTCs COOTBETCTBYIOLIMMHU
yKa3aTesiMH.

MecTa HHGOPMHpPOBAHHS, IIPeTHA3HAYCHHBIE JUIsl O3HAKOMIICHHA 3asBATENEH C
MH(QOPMAIMOHHEIMY MaTepHAIIaMH, 00OopyoyIOTCS:

MHGMOPMALMOHHEIMY CTEHJAMH, B TOM 9HCIIC MyJIBTEMEANHHBIMA CPEeJICTBAMH
uHGOPMUPOBAHHS;

CTY/BSAMH ¥ CTOJIAMH 1751 BO3MOXHOCTH oopMIIeHHs IOKYMEHTOB;

o6pasiamu 3asBIECHHH.

MecTa OKMIAaHAS B OYepea Ha IPeJOoCTaBlIeHHe NOKYMCHTOB NOJDKHBI OBITH
06OpYIOBaHbl CTYJIBSIMA UM CKaMBSIMHU. KomdecTBo MeCT OXKHUIAHHUS ONPEACTIACTC
ucxond U3 (PaKTHUECKOH Harpy3Kd U BO3MOXHOCTEH Il MX pa3sMelieHus B 3MaHHH,
HO He MOJKET COCTaBJIATh MEHEe IByX MECT.

Mecra il 3aIOJHEHHS JOKYMEHTOB OOOpYIYyIOTCS CTYIBIMH, CTOJIaMHM H
oGeceunBaioTcs 0O6pa3iaMy 3aoIHEHHUA JOKYMCHTOB.

B 3manmu OC3H opranmsyroTcs NOMEIICHHS Il CTIeLHANIKCTa, BEOYIIEro
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npueM 3asiBUTEICH.
IMprieM BCEro KOMIUICKTA JIOKyMEHTOB, HEOOXOIMMBIX Ui IPeOCTaBICHAA

rocyJapCTBEHHOH YCIyTH, W Bbliatda foKyMeHTOB/ HHGOpMAal|# O OKOHYaHUH
IpeJOCTaBICHIA rOCyIapCTBEHHOH yCITyTH OCYIIIECTBIISETCS B OJIHOM KaOWHETE.

KabuHeT mpueMa 3asBUTelNeH JOIKCH 65ITh 06OpynoBaH MHGOPMAIOHHEIMH
TaGnuaKaMy (BBIBECKAMH) C YKa3aHHEM:

HoMepa KabuHeTa;

HapMEHOBAHHUS IPEIOCTaBICHUA rOCyJapCTBEHHOH YCIyTH.

Kaxmoe paGodee MeCTO CIELMATHCTOB OC3H nomkHO 6BITE 0GOpPYAOBAHO
IepCOHANBHBIM  KOMITBIOTEPOM € BO3MOYKHOCTBIO JOCTyna K HEO0OXOUMBIM
MH(pOPMALMOHHEIM 6a3aM JaHHBIX, [eYaTaloMM YCTPOHUCTBOM.

TIpn opranu3aiy pabodnx MeCT NOJDKHA GBITH TPELYCMOTPEHa BO3MOKHOCTD
cBOGOIHOTO BXO/a ¥ BEIXO/(a CIIEIMATUCTOB U3 [OMeIIeH:s IpA HE0OXOTMMOCTH.

B MecTax IIpeAOCTaBJICHMA roCyJapCTBEHHON  yCIIyTH obecrnieunBaeTCs
GecrperTCTBEHHEIN JOCTYT HHBAIMIIOB UL IIONTy4eHHUsA rocy/iapCTBEHHOM yCITyTH, B
TOM YHCIIE:

ycioBHs s GecpensaTCTBEHHOTO JocTyna K HUM K TIpeAOCTaBIIsAEMON B HIX
roCyAapCTBEHHOH yCIIYTe;

BO3MOMKHOCTH  CAMOCTOSITENIPHOTO ~ MIM € NOMOIIBIO CIIEI[HAJIUCTOB,
TIpeZIoCTaBIIONIMX YCIIYTY, NEePEBIKEHHA B 3IaHWH, BX0Ja B TIOMEIICHHMS U BBIXOZIA
U3 HUX;

BO3MOYKHOCTh TOCAJKH B TPAaHCIIOPTHOE CPENCTBO H BEICAJIKM M3 HETO MEpen
sxogom B momemerus OC3H, B ToM 9HCIe C HCIOB30BaHNEM Kpecia-KOJIICKHA U IPH
HEoOXOIUMOCTH C TIOMOIIBIO CIICLIAAINCTA, TIPEeOCTABIAIOLIEro YCIYTY;

Haeamee pasMelleHne 0OOOpYHOBaHHA M HocuTened HHGOpPMaIWY,
HeoGXOmMMBIX s obecredeHus GecIpensTCTBEHHOTO JOCTyla HMHBAIAIOB K
[OMeIleHusM ¥  TOCY[JapCTBEHHOH ycuyre C yyeTroM OTpaHWYCHHMH HX
KU3HEIEATETbHOCTH;

IXyOnupoBaHue geobxoauMoi Iy HMHBAIHIIOB 3ByKOBOH H 3pHUTEITBHON
uHGopMallui, a TaKKke Hajqmucel, 3HAKOB M HMHOH TEKCTOBOM M TpaduIeCcKOH
MH(pOPMALMH 3HAKAMHY, BHITIOTHEHHBIMH penbeHO-TO9CHHBIM mpud oM bpaitis.

17. Hoka3aTeaH AOCTYNHOCTH H Ka1eCTBA rocyapcTBeHHO# ycayryd

OCHOBHBIM IIOKa3aTejieM JOCTYITHOCTH M KaiecTBa rOCyIapCTBEHHOH YCIIyTH
gBJISICTCS €€ COOTBETCTBHE YCTaHOBJICHHBIM TpeGoBaHiAM M YHOBIETBOPCHHOCTH
sasiBUTENEH [IPeIOCTABIEHHBIME TOCY AaPCTBEHHBIMH y CILyTaMH.

17.1. Ouenka kauecTBa H JOCTYIHOCTH rOCy/JIapCTBEHHON YCIYTH HAOJDKHA
OCYILECTBIATECS 1O CIIEAYIOIIMM [IOKa3aTeIIM:

cremesp HMHGOPMMPOBAHHOCTH TpaxjaH O  TOPsKe TIpeIOCTaBICHU
roCyHapCTBEHHOR yCIyr# (IOCTyIHOCTE uHOpMaLKH O roCyJapCTBEeHHOH YCIIYTe,
BO3MOXHOCTB BEIOOpa crioco6a Moy JeHus pHGOPMALKN);

CBOEBPEMEHHOCTh TIPENOCTABIICHUA rOCYJapCTBEHHON YCIyTH B COOTBETCTBHH
CO CTaHJAPTOM €€ IPEeIOCTaBICHHUS,

cobmoeHe CPOKOB IIPEAOCTaBICHHUA roCyJapCTBEHHOH YCIYTH H CPOKOB
BEITIONHEHMS a[MAHUCTPATHBHBIX MPOLEAYP IPH MPEAOCTaBICHIN rocyapCTBEHHOX
YCIIyTH;
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OTCYTCTBHE OOOCHOBAaHHBIX ano6 CO CTOPOHBI 3asBUTENEH MO pe3ylbTaTaM
MpeAOCTaBJIeHIs rOCy@pCTBEHHOM YCIyTH;

IIpeOCTaBlIeHHe ~ BO3MOXHOCTH  IOJydCHHA pHGOpMaLlMM O  XOAe
IpeOCTaBICHUS rocyIapcTBEHHON YCIyr#, B TOM HHCIE C KACIIOJIb30BaHHEM
MH(OPMALHOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOT MM,

JOCTYITHOCTH OOpallleHust 32 MPEe/JoCTABICHACM roCy/IapCTBEHHOM YCIyTH, B
TOM THCJIe JUIS JIAL C OrpaHMYeHHBIMH BO3MOXHOCTAMHU 310pPOBBA, Ui pear3anyy
KOTOpO# 06eCTIeYMBaCTCA:

CONMPOBOXIEHHE WHBATKJIOB, HMCIOIIMX cTolikue paccTpoiicTBa (QYHKIHH
3peHMs ¥ CAMOCTOSTENBHOTO TIEPEABIKCHIA, U oKa3aHp{e UM IIOMOIIY B MOMEIICHHAX
MHHTpY/ia 00J1aCTH, OC3H;

JOMYCK B TIOMELIEHUSA MHHTPYZa o6mactu, OC3H cypmonepeBoqiuKa H
TH(IIOCYpAONEPEeBOAIHKE,

JOIyCK B TOMEIICHH MHHTpYy[a obmactu, OC3H cobaku-mpoBOJHHMKA IIPH
HAJIMYMA JOKYMEHTa, MONTBEPKAAIOMIEro ¢ CIeIHAIbHOS o0ydeHne, BBITAHHOTO B
COOTBETCTBHUM C NpHKa3oM MMHHUCTEPCTBA TPYAd U COLMATBHOM 3amMTE PoccHiCKOH
®epepammn ot 22.06.2015 Ne 386m;

OKa3aHWe CIEI[HaJIACTaMH, NPEJOCTaBILIOMUMY YCIYTY, uHOM Heo0XOoaMMOMH
MHBAIMIAM I@IOMOIIM B  IPEOAOICHUH GaphepoB, MEIMAMKMX  TOIyICHHUIO
rOCYJapCTBEHHON YCIYTM W HCHOIB30BAHHIO MOMEIeHW HapaBHE C JPYI'MMH
JMLaMH.

17.2. TlokasaTenu HOOCTYIIHOCTH M KadeCTBa roCyIapCTBEHHOH YCIyTH
ONPENeNAIOTCS TAlKe KOJIUIECTBOM B3aMMO/IEHCTBUH 3asBUTENEH C JOJUKHOCTHBIMH
MULIAMH Y IPEJIOCTaBICHUH rOCy/IapCTBEHHOH yCIIYTH U HX HPOIOJDKUTENBHOCTRIO.

BsauMojieiicTBHE 3asBUTENCH C YKa3aHHBIMHA JIMIAMH OCYIIECTBJIAETC HE
Oonee 2-X pas:

opy  mojade  AOKYMEHTOB, HEOOXOOMMBIX Uil TPEeAOCTaBJICHUA
rocyJapCTBEHHOH YCIIYTH,;

TIpY TIONy4eHHHM Pe3yNbTaTa MpeloCTaBICHIA roCyAapCTBEHHO! YCIyTH.

TIpOODKUTENBHOCTS B3aUMOJIEHCTBHS HE NOIDKHA npeBsIIaTh 15 MUHYT IO
KaX<IOMy W3 YKa3aHHBIX BUJOB.

Wudopmanys 0 AaHHOH yCiyre, a Takke BOIMOXKHOCTD mofiadyd JOKyMEHTOB
JUTS TIOJTY<9eHHUs YCIyTH IOCTYTHA 3aABUTEITO C HCIIONE30BAHNACM EITTY.

Jinsi 3asBUTENs 0OECIEYABAECTCS BO3MOXKHOCTB MOIy4CHHMA yBeZIOMJIeHHs 00
OTKa3e B MpefOoCTaBIIEHUU rOCYapCTBEHHON YCIYTH B JIEKTPOHHOM BHJC, & TAKHKE
BO3MOXKHOCT OCYLIECTBJICHHsS MOHMTODUHIA XOfa TPEAOCTaBICHIA YCIyTH C
ucnons3oBanyeM EITTY, a Taxoke BO3MOXXHOCTB IIOTyIeHHs yBSJOMICHUA 00 oTKka3e B
IIpeOCTaBIIEHAH FOCYJaPCTBEHHO#H yCIIYTH B SIEKTPOHHOM BH/C.

18. Mubie TpeGoBaHHS H 0OCOGEHHOCTH NPEOCTABICHHS
rocyAapcTBEHHOH yCIyrd B 3J1eKTPOHHOMH dopme

dopMa 3asBICHAA pa3MeIaeTCsa Ha EIT'Y, x Heit obecriednBaeTCs JOCTYI A1
KOTIMPOBAHMs 1 3aNOJHEHUS B 3IEKTPOHHOM BUJIE.
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Jns 3asBUTENEH oGecreunBaeTcss BO3SMOXKHOCTE OCYIIECTBICHAA MOHHTOpHHIa
X0[a MpeIOoCTaBIeHus YCIyrH ¢ ucrons3osarmeM EIMTY, a TaKke BO3MOXKHOCTH
TIONy4eHHs pe3yJIbTaToB TIpeIOCTaBJIEHHs yCIIyTH B 3JIEKTPOHHOM BHUJIE.

[lpu mnpenocTaBIeHAN roCyJapCTBEHHOH YCIyrd B 3eKTpoHHOH (opme
MCTIONE3YIOTCS CPeACTBa HJIEKTPOHHOM MOAIHUCH. TIpemycMaTpUBarOTCH CJIeIyTOIIHE
BHUBl JIEKTPOHHBIX IOJIHUCER B COOTBETCTBHH C mocranopienueM IIpaBUTENBCTBA
Poccuiickoii ®enepanuu OT 75.06.2012 Ne 634 «O BHpax HIIEKTPOHHOM TOITHCH,
JCIIONb30BaHME KOTOPBIX  JOMyCcKaeTcs IPH obpameHsy 33 MONydICHHEM
rocyIapCTBEHHBIX X MyHHIHMIIANbHBIX yCIyI»:

npocTast NEKTPOHHAsA OAIIHCE;

yCcUJICHHAA KB (UIAPOBAHHAS EKTPOHHAA MTOJIUCH.

Pasnen III. CocraB, nociie10BaTeJJbHOCT H CPOKH BBINOJHECHUH
aJiMAIHHCTPATHBHBIX NpoUeayp, TpeGoBanus K MOPSAKY HX BLIMOJIHEHHH,
B TOM 4HcJie 0COGeHHOCTH BbINIOJTHEHHS aIMHHACTPATHBHBIX
npoueayp B 31eKTPOHHOH popme

1. McuepnbiBalomuii mepeyeHb aIMAHACTPATABHBIX npoueayp

Ilpu mpemoCTaBICHHH rOCy/IapCTBEHHOM YCIyTH OC3H oCyIeCTBISAIOTCA
CleAYIONIre aIMHHUCTPAaTUBHBIE [IPOLICTYPLL:

TIpHEM W PETHCTpAIHs 3asBICHUA O Ipe0oCTaBICHUH roCyJapCTBEHHOH YCIyTH
¥ IIPAJIAraeMBbIX K HeMy JJOKyMEHTOB;

¢dopmMupoBaHHE U HAIpaBICHHE MEXXBEJIOMCTBEHHBIX 3allPOCOB B OpPIaHbI
(opraHM3aIy), yIacTBYIOIME B MPEIOCTaBICHHH rocyIapcTBEeHHON YCITyTH;

paccMOTpeHHe 3asBICHHMS U TpHIaraéMpIx K HeMy IOKyMEHTOB, IPHHATHC
pellleHUs O NPeoCTaBIeHUH 6o 06 OTKaze B MPEeNOCTaBICHUHU roCyapCTBEHHOM
yCIIyTH,;

BbIa4a pe3yJibTaTa NpefoCTaBIeHUs yCIyTH.

Tlpu oOpaueHuu 3asBHTENA HCpPe3 EIIT'Y oOCylecCTBIAIOTCS CIEAYIOIMHE
aIMUHHCTPATHBHEIE IPOLICAYPBL:

npefocTaBIeHne MHOopMAIMHK O TIOPAIKE 1 Cpokax IpEeIOCTaBIIECHUS YCIYTH;

zarmch Ha npueM B OC3H s moaa4u 3anpoca o IIpeOCTaBIECHUH YCIIYTH;

Ho/a4a 3asBUTEJIEM 3aIpoca ¥ HHBIX NOKyMCHTOB,

nprem u perrctparus OC3H 3anpoca 1 HHBIX JOKYMEHTOB;

TOJIydeHHe 3asBATEIEM CBECHHH O XO/IE BBINOHEHHIA 3ampoca,

paumoeiictere OC3H ¢ MHBIMM OpraHaMH BIIACTH, OpraHU3aluAMH;

TIoJTydeHHe 3asBUTENIEM Pe3yIbTaTa;

WHBIE NeHCTBHS, He00XOAUMBIE UL MPEAOCTABICHNA roCyAapCTBEHHON YCIyTH.

2. Onucanne aJMHHAUCTPATHBHBIX NpoLEeaAyp

5 1. OnucaHHe aAMAHACTPATUBHBIX IIPOLEYP, OCYIIECTBIIACMbIX OC3H.

2.1.1. Ilpuem ot 3agBUTeNiell M perucTpanus 3asiBlICHUA U JIOKYMEHTOB,
He0OXOOUMBIX VIS IIPEIOCTaBICHHS rOCYIapCTBEHHON YCIIYTH.

17



OcHoBaHMEM [UId Haudana aMAHUCTPAaTHBHONW MpOLENypbl  ABIACTCA
nocryrienve B OC3H 3asBienus H JOKyMEHTOB, YKa3aHHBIX B IOJpa3NCIC 6
pasnena 11 Pernamenra.

JIOIDKHOCTHBIM ~ JIAIIOM, OTBETCTBCHHBIM 33 KOOpJMHALMIO BBITTONHEHUA
aMHHUCTPATUBHOM TPOLEAYPHI, ABIACTCA paborank OC3H, OCYIIECTBIAIOLIHH
npreM JOKyMEHTOB, KOTODBIH:

IpoBepsieT HaIM4YHe JIOKyMCHTOB, HEOOXOAMMBIX A  NPeOCTaBICHHA
rOCYJapCTBEHHON YCIyTH, COTJIACHO IEPETHIO, yKa3aHHOMY B IOJpa3jiene 6 pasgena
Il PernameHTa,

COMOCTABsfeT yKa3aHHBle B  3ajiBICHAN  CBEJCHI U JaHHBIE C
TIpe/iCTaBICHHBIMY JOKYMEHTaMH;

BEIBISIET HAJIMYME B 3asABICHHM H JOKYyMEHTaX WCOIpaBJICHAM, KOTOpBIC HE
[O3BOJISIOT OAHO3HAYHO UCTOJKOBATh MX COZEPXKAHUE,

B CiIydae TpeACTaBleHHs HE3aBEpPeHHBIX B yCTAHOBJIEHHOM TIODSZIKEe KOIIUH
JIOKyMEHTOB, IIPEIyCMOTPEHHBIX —IOJpa3/IeNIoM 6 pasmena II 2 PernamenTa,
CHEIUAIMCT CIMYaeT UX C OPUIMHAJIOM M CTAaBHT Ha Hell 3aBepHUTEIbHYIO HaIIIMCh
«BepHO», MOIDKHOCTH JIALQ, 3aBEPUBIICTO KOMMIO, NMUYHYI0 TOAIMCH, MHHIHAIEL
(daMumio, IaTy 3aBEPEHNUS;

perucTpupyeT 3asBieHHME B OKypHAIe permcTpauuii 3asdBICHHH IpaXIaH
COrIacHO mpunoxeHuro Ne 2 K PeraMenTy;

BBIIAET PACIMCKy-YBEIOMIEHHE O TIpHEME (perucTpanyu) [IOKYMEHTOB
cornacHo mpwiokeHuo Ne 1 k PermamMeHTy, yKasaHHbIX B nozpasziene 6 paszena Il
Pernamenra.

PacrhucKa-yBeJOMICHHE BBIIACTCA TPXK/IaHAHY Ha pyKi HENOCPeACTBEHHO NPH
npueMe 3asABIEHHSA O IPEJOCTaBICHHH rocyIapCTBEHHOH YCIIyTH (mpu  TMYHOM
obpameHuy TpaXIaHMHA) WIM HANpapIiAeTCd  TI0 mouyre B J€Hb pPETHCTpaliu
3asBIICHUS O IPEIOCTABICHUN TOCYAAPCTBEHHOM YCIIYTH.

KpurtepueM NpHHATAS PEHICHHUS 11O aMAHMCTPATHBHOM NpONEAype SBACTCA
OTCYTCTBHE OCHOBAaHMHA [y OTkasa B TpHCME HeoOXOAUMBIX HOKYMEHTOB,
IpeIyCMOTPEHHBIX IOPa3AEIIoM 9 pasznena II Pernamenra.

B ciydae HanuuMsd OCHOBaHMH Ui OTKasa B npHeMe JOKyMEHTOB,
IpeLyCMOTPEHHBIX TIO/IPa3AeioM 9 pasnena Il PermamenTa, OTBETCTBEHHEIH pabOTHUK
OC3H Bo3BpamacT UX 3asIBUTEIO.

IIpx OTCYTCTBHH Y 3asBUTEIA 3aIIOTHEHHOTO 3aABIICHIS HITH ero HelpaBUJIbHOM
3aMONHEHHAH CHENMANACT, OTBETCTBEHHBIA 3a MpHUEM JOKyMEHTOB, IIOMOTaeT
3asBUTENIO HAIUCATh 3ajBICHHUE.

Fomy 3asBieHHe U Ha3Ha49eHHs [OCYJapCTBEHHOH YCIyTH C JOKyMEHTaMH
nocrymawio B OC3H mo moute, paciucka — YBEJOMIICHHS HanpaBJsieTcd B aapec
rpakJaHUHa 110 TOYTe.

MakcuMaNnbHblii ~ CPOK  BBINONHEHHMS  aIMHHHCTPAaTHBHBIX HIPOLEAYD,
IpelyCMOTPEHHBIX ITyHKTOM 2.1 HacTOAINEro MyHKTa, cocTaBifgeT 15 MHHYT Ha
KaXXIOro 3asBUTENIA.

O6partenne 3asBUATEN C JAOKYMEHTaMH, [PedyCMOTPEHHBIMH nozpaszaenoM 6
pasgena 1l Permamenra, HE MOXCT OBITh OCTAaBIEHO ©Oe3 pacCMOTpEHMA WIH
PacCMOTPEHO C HapyUIEHHEM CPOKOB IO MNpUTHHE IPOODKUTENIBHOTO OTCYTCTBUA
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(oTIycK, KOMaHIMPOBKa, Gone3Hp M T.A.) WIHM YBONbHEHHs NOJDKHOCTHOTO JHIa
OC3H, 0TBETCTBEHHOr0 32 IIPEIOCTaBICHAEC rocyJapCTBEHHON YCIYTH.

PesynsTaToM aJMHHHCTPATUBHOM TMpOIEAYpHl  SBIACTCA (b opMHUpPOBaHKE
KOMILIEKTa [JOKYMEHTOB, PeTyCMOTPEHHbIX HOAPA3ACIOM 6 pasnena Il PernameHTa
JUIi PAacCMOTPEHHS 3asBlCHMA M  MPHIaraeMeix K HeMy JOKYMEHTOB JUIL
yCTaHOBIIEHHMs NPaBa HA MOy ICHHE rOCyIapCTBEHHOH YCIyTH.

CnocoboM ¢uKcaluu pe3yibTaTa aJIMHHHCTPATHBHON MpPOLEAYphl SABIACTCA
pEerucTpamys OTBETCTBEHHBIM paGoraukoM OC3H 3asBieHus B JKypHaie
perucTpanyii.

2.1.2. ®opMHpOBaHHKE U HAIPABIICHAC MeEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
¥ OpraHU3all¥H, YIaCTBYIOLIHE B IIPE/IOCTABICHIH TOCYIapCTBEHHO! yCITyTH.

OcHoBaHMEM [UId Haudana aIMUHHCTPAaTMBHOM  IPOLENypbl  ABIACTCA
perucTpals 3aMBJICHAs C MPUIOKCHAEM JNOKYMEHTOB, YKa3aHHBIX B TOApas/ele 6
pasmena II PernamenTa, U OTCYTCTBHUE [IOKYMEHTOB, YKa3aHHBIX B IIOJpa3leie 7
pasnena Il Pernamenra.

PaGorauk OC3H B Teuenme 1 pabGodero [Hs CO IHS perucTparuit JOKyMEHTOB
3ampammBaeT Ha GyMaXXHOM HOCHTENC WM B 3T€KTPOHHOM BHJIE€ HaXOIALIUECH B
pacmopsDkeHMd ~y ~ TOCYJapCTBEHHBIX — OpraHoB pemmucky w3 EmuHOro
TOCYJApCTBEHHOrO peecTpa HEABIKMMOCTH 06 OCHOBHBIX XapaKTEPUCTHKaX H
3aperMCTPUPOBAHHBIX NpaBax Ha 0B6BEKT HEJBMKAMOCTH, a Takke 00 OTCYTCTBUH
o6peMeHeHHs Ha MPOAaBacMoe U nproGperaeMoe MMYIIECTBO B CIIydae oOpateHus
3asBHTENS IO BOIPOCY BBIJAYH IPEABApUTENBHOTO DPaspeIleHHs Ha COBEpIICHUE
C/IEJIKH ¢ HeBIKUMBIM UMYIIECTBOM HeieecrrocoOHoro.

Ilpy OTCYTCTBHH TeXHHYeCKOl BO3MOXXHOCTH MCIIOJIb30BaHUS ~CHUCTCMBL
MEXBEJOMCTBEHHOTO  JJIEKTPOHHOTO B3aUMOJICHCTBHA MEXBETOMCTBEHHOE
“H(OPMAIIMOHHOe B3aMMOJEHCTBHE OCYIIECTBIACTCA IIOYTOBBIM OTIIPaBICHHUEM,
Kyph€pOM HIJIM B 3IEKTPOHHOM BHJI€ 110 TeJIeKOMMYHHKAIIMOHHBIM KaHajiaM CBA3H.

KputepueM TpHHATHS pelIeHAs O [OArOTOBKE ¥ HalpaBlCeHMH B
YIIOJTHOMOYEHHBIE OpraHbl 3arpocoB  SABIACTCA HeNpeNIOCTaBICHHE 3aiBUTEIEM
JTOKYMEHTOB, YKa3aHHBIX B IOJIpa3/ene 7 pasnena II PermameHra.

Pe3ynbTaToM aJMHHHCTPATHBHOHM NPOLEAYPHI ABIACTCH NoJlydeHre CBEICHUI,
nepevrCIeHHBIX B ITOJIPa3aeie 7 paznmena Il PermamenTa.

Crioco6oM (uKcalyy pe3yibTaTa BEIIOTHCHI aJIMAHUCTPATUBHOM MPOLEAYDPbI
SBJISIOTCS. OTBETHI, TIONyIeHHEIE U3 COOTBETCTBYIOMMX YNOTHOMOYEHHBIX OpTraHoB C
JCIIONB30BaHEEM MEXBEJOMCTBEHHOTO HH(GOPMAIHOHHOTO B3aHUMOJICUCTBHSL.

2.1.3. PaccMOoTpeHMe 3asBIEHMS M TPHUIAraéMeix K HEMY JIOKyMEHTOB,
IpUHATAE pelleHHs O IIPENOCTaBICHIH 6o 00 oOTKaze B MPEeNOCTaBICHUU
rOCY/IapCTBEHHOM YCIIyTH.

OcHoBaHEEM I Hadala aJMHHHACTPATHBHOM NPOLEAypPHl SBISETCA pe3ysIbIat
IpOBEICHNs aJMUHHUCTPAaTHBHBIX neficTBUi, yKa3aHHBIX B ITYHKTaX 2.1.1, 2.1.2
HACTOAIIEro moApasaena.

PaccMoTpeHue 3asBIEHHMs TIPaXJaHWHA C HEeOoOXOAMMBIMHA JTOKyMEHTaMH
OCYILIECTBIISET CHEeIUAINCT OC3H, OTBETCTBEHHBIH 32 PAacCMOTPEHME 3aABICHUA O
TIpeIOCTABIICHAHN TOCYIAPCTBEHHOH yCIyTH.
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Cnemmammct OC3H  mpoBepseT IpeACTaBICHHbIA  3aiBUTCIEM MaKeT
JIOKMEHTOB Ha TIPE/IMET COOTBETCTBIA NeHCTBYIONIEMY 3aKOHONATEIECTBY 1 HaJTM4HS
OCHOBaHUH I IPEOCTABIICHUA rocyAapCTBEHHOH yCITyTH.

Cnenuamuct OC3H:

OCYIIECTBIIsIET MPOBEPKY JOKYMEHTOB, yKa3aHHBIX B HOIpasaenax 6, 7 pasgena
[I PeriameHTta, Ha TPEAMET COOTBETCTBHA JeliCTBYIOIEMY 3aKOHO/IATeBCTBY U
HaJIM9Usl OCHOBAHMH I MPeAOoCTaBICHIA roCyAapCTBEHHOM YCIyTH;

IpUHAMAET pelleHHe O IpeOoCTaBIeHHH 160 06 oTKase B IPENOCTaBICHHH
roCyapCTBEHHON yCIYTH.

PesynpTaToM aMAHHCTPATUBHOH IPOLIETYpbl ABJIACTCA IpUHATHS peLICHUs O
TpeoCTaBIeHUH 100 OTKa3e B IpeIoCTaBIeHHH rOCyJapCTBEHHOM YCIyTH.

KputepreM NpHUHATHS —PeEIICHMA gBISEeTCS COOTBETCTBHE JOKYMEHTOB
JIOKyMEHTaM yKa3aHHbIM B noapaszenax 6, 7 pasznena 11 PernmaMeHTa.

PesynbraT (QHKCUpYETCH B rpade 5 KypHana perucrpaiuu 3asBJICHUN Ha
IpefoCTaBJICHHE rOCy/IapCTBEHHOM YCIyTH (ITpunoxenne Ne 2).

CpoK BBIIIOJHEHHSA aIMAHACTPATHBHOH MpOLERYpbl COCTABILCT 10 paboumx
ITHEH.

2.1.4. Boiada pe3y/isTaTa IpefoCTaBIeHN yCIIyT

OcHoOBaHKEM U1 Hadajla aIMAHKUCTPATABHON MPOLEAYPBI SABIACTCA pe3ynbTaT
IpoBeeHNs aIMHUHUCTPAaTHBHBIX NeCTBHM, YKa3aHHBIX B IOMITyHKTaX 2.1.1, 2.1.2,
2.1.3 HacTOSAIIETO ITyHKTA.

Brinaua pe3yJspTara IpeI0CTaBIeHHA rocyapCTBEHHOM yCIyr"l
OCYIIECTBIIACTCS criocoboM, yKa3aHHBIM B  3adBICHHH O IIpelOCTaBICHAH
roCyapCTBEHHOA yCIyTH.

FEciy B 3afBIeHMM YKasaH CIoco0 MOTy4eHHs pesylnbTaTa «B OpraHe
COLIMAJIBHOM 3aIlUTEI HACEIECHUA, pa6orsuk OC3H ocymecTBIACT:

dopMupoBaHHKEe PaCIOPDKCHHE PYKOBOAMUTEILA OC3H o paspenicHMd Ha
COBEpIIEHHE  CHENKH 6o yBemomieHHs 00 OTkase B IpeI0oCTaBICHUH
rOCyJapCTBEHHOM YCIyrH IO TEXHOJIOTHSM, TIpeTyCMOTPEHHBIM ~ TIPOrpaMMHO-
TeXHAYECKIAMHE CPeICTBAMH IS BBLIAUH 3aSBUTEIIO,

HaIIpaBJeHye YBeJIOMIICHHS 3asBHTEIIO B GyMa)XHOM BHJE IO IMOYTe (3aKa3HBEIM
machMoM), B GYMaXHO-DJIEKTPOHHOM BHAC - C moMoInpl0  (PaKCHMHUIIBHOI'O
COOOIICHHMS.

CpoOK BBINOJTHEHHUA aJMAHHACTPATHBHOM IIPOLIEAYPhl COCTABIACT 3 pabouux AHI.

3. [IopsAJOK OCYIIeCTBJIeHHS aIMHHHCTPATHBHBIX npouexyp B 371eKTPOHHOM
¢opme, B TOM YHC/IE € HCNOJIE30BAHAEM dexepanbHO rocyIapcTBeHHOMH
AHGOPMALHOHHONH CHCTEMBbI «EauHbIi NOPTAJ rocyiapcTBeHHbBIX H
MYHHIHMNAJBHBIX YCJIYT (bpynxnmii)»

3.1. IlpenmocraBieHne uHpOpMALUH O MOpAIKEe M CpOKaX IIpeOCTaBIeHUA
YCILyTH.

Hrdopmanuio 0 MpeoCTaBICHUN TOCY/IapCTBEHHOM yCIyTH 3asABHUTEND MOXET
NONYYATh Ha OQHUHAIBHBIX caiitax MuHTpyZa obmacts, OC3H, a Tawke ¢
JCIIONb30BaHHEM MX DIEKTPOHHOM ITOYTHI B MOPAJKE, yCTaHOBIIEHHOM B ITyHKTE 3.1
noppaszaena 3 Pasnena I PernnameHTa.
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HrdopManuio 0 MpefocTaBieH!H roCy/apCTBEHHOM yCIyrH 3asBHTCIH TaKke
MOTYT HOJIy4aTh C HCIOJB30BaHNEM EIMTY.

3.2. 3amuck Ha npueM B OC3H ais nofatu 3anpoca o NpenOCTaBJIeHUH YCITyTH.

B memsax mpenocTaBleHUs roCyJapCTBEHHOH YCIyTH OCYIIECTBIACTCA pUeM
sasiBUTENIEH MO TPeBAPUTEIHOM 3aIHCH.

[Ipu opraHM3aldy 3allMCH Ha IpHEM B OC3H 3asButemo 00eCcIeduBacCTCA
BO3MOXHOCTB!

03HAKOMIICHMA C PpaclicaHHeM paboThl OC3H nu6o yIOJIHOMOYEHHOIO
pa6ornuka OC3H, a Takxe C JOCTYNHBIME Ul 3allMCH Ha IIPHEM JaTamMu H
MHTEpBaJaMHl BPEMEHHU TIPHEMA,

samucy B MOGHle CBOGOAHBIE U TpHeMa JHary M BpeMA B IIpeleiax
ycranosnensoro 8 OC3H rpaduka mpueMa 3asBUTEIICH.

3.3. ITomaua 3asBUTENEM 3apOoca 1 NHBIX JOKYMEHTOB.

dopMupoBaHHe ~ 3alpoca  3ajiBUTE]IEM OCYIIECTBISIETCS ~ TOCPENCTBOM
salONHEHHs JIEKTPOHHOM GopMBl 3ampoca Ha EII'Y 6e3 HeoOXOIMMOCTH
JOTIOTHUTETbHOM 0124y IOKYMEHTOB B Kakoi-1160 uHO# dhopme.

Ha EITT'Y pasMmemarotcs 00pasilbl 3aOTHEHH 31eKTpOHHOH (OpMBI 3a1poca O
IpeIOCTABIEHUH YCITYTH.

TMociie 3amojHEHMs 3asBUTENIEM KaXIoro Hs3 Hoyieli DIEKTPOHHOM (QOpPMEI